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Monthly Status Report

<caBIG Workspace or Working Group Name>

<Month/Year> 
1.  Statement of Progress

[Describe the month’s general activities including meeting attendance, white paper composition or review]

2.  Progress Description

[Describe specific accomplishments for each task outlined in your Statement of Work and note major activities planned for the next month.]

Task <Number>:  Task <Name>

Major Accomplishments:

· Bullet 1

· Bullet 2

· Bullet 3

Activities Planned for next month

· Bullet 1

· Bullet 2

· Bullet 3

Task <Number>:  Task <Name>

Major Accomplishments:

· Bullet 1

· Bullet 2

· Bullet 3

Activities Planned for next month

· Bullet 1

· Bullet 2

· Bullet 3

3.  Issues and Risks

[Describe risks identified during the month along with mitigation strategies and status.]

	Risk/Issue
	Mitigation
	Status

	Risk 1 statement
	Risk 1 planned activities to mitigate risk
	Risk 1 status/result(s) of mitigation activities 

	Risk 2 statement
	Risk 2 planned activities to mitigate risk
	Risk 2 status/result(s) of mitigation activities 

	Risk 3 statement
	Risk 3 planned activities to mitigate risk
	Risk 3 status/result(s) of mitigation activities 

	
	
	

	Issue 1 statement
	Issue 1 planned activities to address risk
	Issue 1 outcome

	Issue 2 statement
	Issue 2 planned activities to address risk
	Issue 2 outcome

	Issue 3 statement
	Issue 3 planned activities to address risk
	Issue 3 outcome
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