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1.0 - Logging into the NCCCP Data Collection Tool

To access the tool, you will need a login name and a password. You will receive your login name and
password from NCICB Application Support, who will send you an e-mail with both your login name and
password prior to your logging into the Data Collection Tool (DCT). If you have any problems with your
login name or password, please contact NCICB Application Support at ncico@pop.nci.nih.gov.

To request an account, please send an e-mail to NCICB Application Support, ncicb@pop.nci.nih.gov,

providing the following information:

e User's first and last name

e User’s title (e.g., MD/RN/PhD) and role (e.g., Director, Clinical Research Division)
o User’s work e-mail address

e User’s work phone number

o Name of the NCCCP organization the user is affiliated with

Once you receive your credentials from application support, you can then access the DCT. In order to
access the application, launch your internet browser (for example: Internet Explorer) and in the internet
browser address bar, type: http://cabig.nci.nih.gov/cadet.

This link will take you to the NCCCP Quarterly Report home page (as seen below).

home = noicp guarterly rapart home

MNational Cancer Institute Community Cancer Centers Program (NCCCP)
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Fme] @ ity Reposts i o | ) BT Bocumants | ] e s et .. || National Cancer et @ 2w mwmn

To log into the tool, scroll to the bottom of the NCCCP Quarterly Report home page, and click on the
“Subcontractor Contact Information” link (as seen below).
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Quarterly Report Sections:

| ® Subcontractor Contact Infarmation |

* Organizational and Global Issues

Disparities
" Disparities Questions
+ Disparies patiens Click on the “Subcontractor Contact

* Disparities Commy - [nformation” link to log into the tool.
Clinical Trials

® Clinical Trials Questions

® Clinical Trials Data Collection Tool Table
Quality of Care
Survivorship and Palliative Care

Information Technology

Biospecimens

Communications

Advocacy

Help and Support
last modified 01-D8-2011 02:52 PH

* As of September 2008, the trademarks for cancer Biomedical Informatics Grid® and cabIG® are registered by the U5, Patent and Trademark Office, The trademarks were pending completion of the registration until now, We will be
reflecting this change on the caBIG® website materials and in other matsrials as rapidly as we can, but vou may notice for the changeover period of time, the usage of both the pending ™ symbal and the registered ® symbol in some
materials. We will use the registered trademark symbol when referencing caBIG® in new materials.

After clicking on the “Subcontractor Contact Information” link, you will be prompted to enter your login
information. Enter your login name and password. Then, click on the “log in” button (as seen on the
next page).

https://cabig.nci.nih.gov/cadet Page 4
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2.0 -Tips and Tricks for Navigating through the NCCCP Data Collection
Tool

Once you have successfully logged into the DCT, you can click on any one of the links to begin inputting
data for the corresponding section.

s i Eaphees

Instructions for the Disparities Patient Navigation and Screcaing Table aad the Disparities Community Parinerships Table
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- —— T e s
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Instructions for the Clinical Trials Data Collection Tool Table
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‘t0u will 8 Eaken to the Chnical Trisks and Dispanties Table landing page, which wil appear n 3 new wi
i then naed to chok on tha ek for the Ch

oo o tab, dependng on the mtemet browser vou are using

Diata Cobactson Tool Table
res0ONSES from Lt ouarter will be pre-oo

the table, Update vour da%a in the table a5 o

the mstructons grven at the fop of the table
1t vou s uodated vour 36 i the Lable, shek on tha "

¢ Ltz guzstan

* Tha Disparitbes Patert Navigaton and Soreaneng Tabde and the Despantes Commes CIICk any Of the II nks here to begl n

inputting data for the corresponding
sections.
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® Hiland Supporn

st e MOFMEROEAT
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2! | _— 2
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If at any point you want to navigate back to the NCCCP Quarterly Report home page, click on the “ncccp
quarterly report home” link at the top of the page. These links are referred to as “breadcrumbs.”
ALWAYS navigate between sections of the DCT by clicking on the breadcrumb links.

s Praagram (W DEP) — - Windows bakrenet Expdorer

Fie G Vew Fuoke Took b

} Mabons Cances Tnstiute Community Cancer Certers

Click here to navigate back to the
Quarteﬂy Repor[ home page. each the pots of the program, a5 wel 35 1o cre

ess to vour ste datal. IF data is shared with the

3 data warahouss for reRsanh pUEPORES. YoUr pATORaLon I the DCT
ur answers will be deidentfied and agoregated into 3

C£. Vour respontes from la2t quarter wil be pre-populated in the table. Plesse enter &3¢ in the Excel fles, save the Flas

4l 1 |
R i -

S| & Gartory fugnte ... | L i Rameeti | Eimcccs s cotcten... [ ® 2= -agn mem

Here are some general points to keep in mind while navigating through the tool:

e NEVER click on the “back” or “forward” arrows of your web browser, especially once you have
started entering data in the tool. However, please note the exceptions to this below:

0 NEVER click on the “home” link at the top left of the page. If you accidentally click on the
“home” link, please use your “back” arrow on your web browser to return to the previous
page and instead navigate through the tool using only the breadcrumbs.

0 NEVER click on the tool bar links on the left hand side of the DCT. If you accidentally click on
one of the links to the left of the page, please use the “back” arrow of your web browser to
return to the DCT. Once you return to the tool, please only click on the links within the tool
(the breadcrumbs) to navigate through it.

https://cabig.nci.nih.gov/cadet Page 7
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NEVER click on the “back” or “forward” arrows of your web browser,
unless vou face one of the excentions outlined in the text above

mj NEVER click on the “home” link here

ational ar

o @ o

to the a tions. The reporting period

Training Portal

Jomain Workspaces |
Clinkcal Trals Management
Srstems

lngrative Gancer Resiasch
In Vive Imaging

Tistus Banks and Pamology
Tools

DT e

Ijcabigyut i, g/

Welcome to the Organizational and Global Tssues section of the Quarterly Report! Please enter your resp
Finding caBIGE Tooks for this quarter Is from 07/01/10 through 09/30/10. If you need to exlt a section anytime before completing it, please be sure to dick on the SAVE button
cARIGE Camgpanbilty before exiling your browser,
wCORE
acrd Question details
e 1. What ¢ " teat a b sha e
Eoers § Coenon NEVER click on the tool bar links here

I 10%

Hnowigage Centers 200
Senkcs Prowdars

of time, nat what the subcontract pays for) « (Required)

0%
100%:

DDA OD
e
-]
£

2-A. Please select sach NCI Designated Cancer Center your site has a new or ongoing relationship with and identify the type of linkage your site has with
the Cancer Center.

Infermatian
Commurcabions |Dispanbes
Technalogy

Quality | Survivership and

A
of Care 3

Palkative Carg -

Chirve.
Quesbion Advocacy Biospecmens reiak
rials

v R -

NEVER leave any question completely unanswered in the DCT. It is required that you answer every

guestion. For questions that may not apply to your site’s situation, please refer to the question

description (the gray text below the bolded question text), which will provide instructions on how to

properly answer each question based on any relevant definitions or answer choices available.

https://cabig.nci.nih.gov/cadet
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e Please note the following about the use of the “save” and “next” buttons: After inputting data into
a particular section, either click on the “save” button if you have answered some, but not all,

guestions in the section and plan on returning to finish it at a later time, OR click on the “next
button if you have answered all questions in the section and intend to submit the section.

7. At what level is your hospital or cancer center staff involved in state cancer plans? = (Required)
Please select all that apply

I~ Leadership role

[~ Participant

[~ Serve on a committee

I~ None

8-A. Please choose the barriers encountered by your site in addressing your NCCCP organizational and global issues goals. = (Required)
Please select all that apply

[~ Budget support

[~ Management/Leadership support

[~ Physician support

I~ Number of dedicated staff

I~ staff time

I~ None

[~ Other (Please explain in Question 8-B)

8-B. If you answered "Other” to Question 8-A, please identify the other barriers that were encountered by your site in addressing your NCCCP organizational and global
issues goals. = (Required)
Please enter text here. If none, or no other, barriers were encountered, please enter N/A

Click “save” if you are inputting data for some, but not all, of the questions in the section. You can
return to your saved section at a later time to complete the section’s data input and to submit the
section, which you will do by entering in all the remaining data and then clicking “next.”

Only click “next” if you have completed the 4

<:| section and would like to submit it.

https://cabig.nci.nih.gov/cadet Page 9
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3.0 - Inputting Information into the NCCCP Data Collection Tool

If your site has entered data in the “Subcontractor Contact Information”, that section is pre-populated
with data from the previous reporting period. The designated user for this section must validate all
person(s) assigned to input data in each remaining sections of the Tool.

Integrative: Cancer Research
In Vivo Imaging

Tizzue Banks and Pathology
Took

Cross Cutting Workspaces
Archiecture
Vocabularies & Common Data
Elements
Strategic Level Workspaces.
Data Sharing & Intellectual
Capital
Documentation & Training
Strategic Planning
o
[
G
o
[

3. Please enter the subcontract number. » (Required)
Please enter a number.

2CKISH

4, Please enter the names and e-mail addresses of the people submitting the Subcontractor Contact Information section. » (Required)
Please enter text here.

Jane Doe, RN
doejanefhospital.org

5. Please enter the names and e-mail addresses of the people submitting the Advocacy section. s (Required)
Please enter text here.

Jane Doe, RN
doejanefhospital.org

6. Please enter the names and e-mail addresses of the people submitting the Biospecimens section. s (Required)
Please enter text here.

Jane Doe, RN
doejznefhospital.org

7. Please enter the names and e-mail addresses of the people submitting the Clinical Trials section. s (Required)
Flease enter text here.

Jane Doe, RN
doejanefhospital.org

If a different or new user is responsible for entering the current quarter’s data for a particular section,

the data is unable to be pre-populated as the data is only associated with the user who entered it. To

review the previous quarter’s data, please use a copy of the previous quarter’s Pl report. If you do not
have this, please coordinate with Deb Hill (hilldeborah@mail.nih.gov), or Joy Beveridge

(jbeveridge@mail.nih.gov).

https://cabig.nci.nih.gov/cadet
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4.0 - Completing the Different Answer Types

When answering questions in the DCT, please note that there are different question types, each with
different requirements on how to be accurately and correctly answered.

4.1 - Select Answers

4.1.1 - Single-select Answers (Radio buttons)

In this case, please select only ONE answer from the set of answer choices. If you select more than one
answer, your previous selection will be unselected and the new selection will be filled in. This type of
selection is used when only one answer is desired.

13-C. What percentage of your cancer center physicians track race/ethnicity using OMB categories? s (Required)
Please select only one answer, & cancer center physician is a cancer specialist who has a relationship to the cancer center, which may include employment or private practice,
¢~ MNone (0%) " . . .
 Few (1-25%) For this question, and those like it, that offer

@ Some (26-60%) <:| radio buttons as answer choices, you can only
~ Most (61-99%) .
o &l (100%) select ONE answer to the question

14-A. Have you analyzed patterns/trends from OMB RacefEthnicity data? = (Required)
Please select Yes or Mo,

i+ Yes
i~ No

4.1.2 - Multiple-select Answers (Checkboxes)
In this case, please select ALL the answer choices that apply. When you select a box, each box will

indicate it is selected by displaying a filled box. You can choose as many that apply, up to all of the
boxes, if applicable.

Mational Cancer Institute

hame @ noep guartisly report home = iformaton technalogy bame @ rdormabion technology
= Information Technology ey
et the g8 =
- Welcume to U Information Technulugy (IT) section ol e Quarterly Repurl! Your site”s responses from last guarter are displayed belos, IF an ansyeer needs W be updated W
) MR T reflect this quarter's data, please change the appropriate answrer below. The reperting period for this quarter is from 10/U1/10 through 12/31/10. If you need to exit o section
AR Conpatialty anytime before completing it, please be sure to click on the SAVE button before exiting your browser.
[T
Questian detads
cabred
1-A. Which caBIGR teals do you have in production? » [Requred)
Dnin Sharng Pianse sekact ll thet 466
[ [© C3PR {vaBIG® Central Clinical Parlicipanl Registry )
Kirrwecize Centent: [™ CaAERS {Cancer Adverse Event Reporting System) . .
sorv o ™ casray For this question and
Trsing Pt [ catrid . )
o | comenn those like it that offer
el —
[ calntegratorz
Eiertn § Caierd
e [ caTissme Suite check boxes as
[~ CBM (Commaon Bierepository Model) A
Diomeain Workspaces
! — [~ Clinlcal Conmecter {formerly C30 [Cancer Central Clinical Database] Connecter) answer Ch0|ces’
hrca Trisk Warngenerd [ Clinical Trials Suite lect all th
e i select a e answer
Fesgratve Cencer Bessareh [~ Decision Support Tools |
B e e e [~ DSSF {Data Sharing & Security Framework) Cho'ces that apply.
[ GenePallers
Irmsm [~ geworkbench
T T r Hub (formery caxchange}
= £ I LabViewer
= ™ LexBIG / LexEVS (Enterprise Vocabulary Services)
Nocatuleries & Common Dty Lestrid
Fenerts C
il e
E e
- - [~ Mudel Infurmed Consent
e [~ ational Biomedical Imaging Archive (NBIA)

[~ WCI Pratégé
[~ PSC {Patient Study Calendar)

Documentation 4 Trining

https://cabig.nci.nih.gov/cadet Page 11
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4.1.3 - Survey Matrix (Radio buttons)

In this case, please select only one answer for each row. Please note that one answer must be selected
for each row in order to correctly complete the matrix. If you do not select at least one answer for each
row, the system will allow you to “save” but when you click on ”next” in an attempt to submit the
section as final, the system will give you an error message and require you to complete the table
correctly.

National Cancer Institute

cer Biomedical

n
Informatics Grid *

home » nceep quarterly report home # communications home #» communications
Communications 2@
Welcome to the Communications section of the Quarterly Report! Your site’s responses from last quarter are displayed below. If an answer needs to be updated to reflect this

quarter's data, please change the appropriate answer below. The reporting period for this quarter is from 10701710 through 12/31/10. If you need to exit a section anytime
before completing it, please be sure to click on the SAVE button before exiting your browser.

Setting the Stage
Finding caBIGE Tools

cabizE Compativiity

caCORE
Question details
casHd
o, 1-A. Please select all communications activities your site completed this quarter to educate your community about your site's involvement in the NCCCP and please select the
3 Sharing

number of times your site completed each activity.

(eGSR Please select only ane answer for each of the following cammunications activities, If your site did not camplete the activity, please select 0. Please note that an ANSWER to each achiwity is required, the

Knowledge Centers activity itself is not required.
Service Providers Question I‘U 12 (3 4 |5 FOI' thIS queStIOI’]
Training Portsl Placed an advertisement featuring the NCCCP s (Required) I‘ cllololle)e]e and those like it
Cond d external (i.e.a | that is circulated externally) s (Requiredf| © | C || C || C || C || C . .
- - — - | with multiple rows
Cond d internal s (i.e. a newsletter that is circulated internally) -(Requ\red)l‘ clelclelelc .
Distributed a news release featuring the NCCCP = (Required) I‘ [a3(Kel Kol KaliKal(Kel Of rad|0 bu'['[onS,
eSS Conducted a public speaking event i (Required) HEEEEE you must select
Clinical Trials Mansgement D 1 d ideo featuring the NCCCP = (R: d cllelelelele
SEm eveloped a video featuring the =iRequired) I‘ one answer for
Fed = - Other (Please explain in Question 1-B) = (Required) I‘ [aliNalli NalNayiall Nal
Egrative Cancer Researcl eVery rOW_
In ‘iva Imaging 1-B. For the "Other" types of ications activities d by your site selected in Question 1-A, please identify the activity and
Tissue Banks and Pathology completed each activity. = (Required)
Tools Please enter text here. If no other communications activities were completed, please enter /A, Please list each activity and the number of times the activity was completed, separated by a semi-colon
Cross Cutting Workspaces (i), (Example: Activity #1, 5; Activity #2, 3)
Architecture

Wacahularies & Common Data
Elements

Strategic Level Warkspaces
Data Sharinig & Intelectusl

Captal 2. Did your site's Communications Subcommittee Representative participate in regular meetings with your NCCCP team? = (Required)

Documentation & Training

Flease select Yes or No,
£ Yes

https://cabig.nci.nih.gov/cadet
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4.1.4 - Survey Matrix (Checkboxes)

In this case, please select all the answers that apply for each row. You must select at least one answer

for each row. Please note that one or more boxes must be selected for every row in order for the matrix

to be correctly filled out. If you do not select at least one answer for each row, the system will allow you
to “save”, but when you click on “next” in an attempt to submit the section as final, the system will give
you an error message and require that you complete the table correctly.

Carecal Trasis Maragement 2-A. Please select pach NCI Designated Cancer Center your site has a new orfpnaoing relationship with and identify the type of linkage your site has with the Cancer Center.
Sytems: Please salect all that apdly. IF your site does not have & new or 6ngoing relationship with Bay of the NCI Designated Cancer Centers, please select NA
L e L ! .. | Survivorshig |
Ve Insgeg (Chinical information | 2™ l3nd
Queston v OCaCy (B0 peamens) O [Communications Dispanties of s
[P — Trials [Tachrology e are Palliative
Tecks: |~ Care
(Abramson Cancer Center, ity of Y phis, (o . - - = - (- |,_ =
T |Pennsylvania « (Roquired)
“Vocatuaies & Commen Dats X N f Medicine of veshivall = - - - - - | - =
penacs For this question and -
ﬁ’m“‘“‘u rizona = (Required) r = r = [~ r r | r o
Dt Sharing & tebsctusl those I|ke |t W|th priversity school of | r r - - - - |l7 =
e
ocumertseon § Trarwg muItipIe rows of check |mias=asren) T 3 ¥ r r r_ | r
Strabage: Plarring Pedical School, New |
' r (] O (w] r (w] r [ F
boxes, select all
o 1. Honolulu, Nywrali
- - r (m L r r r r [ F
— answers that apply for . : _
a i i i r r r r r r r r 53
— each row. You must _ |
erve University, r F r F F | r r r
select at least one _
of Califurnio at Irvin [ — - - e - - g e A
answer for every row. L ! L
h instivute, Duarte, f[ - r - - - B |le p
E ] ! !
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4.2 - Text Answers

4.2.1 - Number Input

In this case, you will be required to enter a number. In most cases, only integers will be accepted. Note
that in the gray text below the question, it states, “Please enter a number. Decimal points, spaces,
letters, symbols and commas will NOT be accepted. (Example: 123)”. If you attempt to enter anything
other than an integer, the system will not allow you to click on “save” or “next”. The system will not
accept symbols, such as commas and percentage signs.

4-A. How many TIMES has your site met with, or communicated about NCCCP with, Tocal policymakers? s (Required)
Please enter a number, Decimal points, spaces, letters, symbols, and commas will NOT be accepted. (Example: 1)

4-B. How many TIMES has your communications staff met with, or communicated abhout NCCCP with, local physicians or oncologists? = (Required)
Flease enter a number, Decimal points, spaces, letters, symbols, and commas will NOT be accepted. (Example: 1)

4-C. How many TIMES has your site made use of the NCI provided NCCCP talking points to prepare letters, speeches and presentations about the NCCCP? »{Required)
Flease enter a number, Decimal points, spaces, letters, symbols, and commas will NOT be accepted. (Example: 1)

In some cases, decimal points will be allowed, as shown below.

14-A. At your site, how many IT staff members are able to allocate time to the deployment of information technology products? = (Reguired)
a number. The number can include a decimal point, however, spaces, letters, symbols, and cormmas will NOT be accepted. (Example: 1234 or 1.2}

4.2.2 - Free Text Answers

In this case, enter text in the text box below the question. You can input any character types into the
text box, but keep in mind that there is a 4000-character limit. PLEASE NOTE: data is less useful when
you write lengthy descriptions. Please be as succinct as you can in answering any text box selection. If
NCCCP program management needs further clarification, they will contact you.

""‘f"ﬁr National Cancer Institute 15 Naiional Instnures of Health | ww

caBIG' =z
Ikﬂ't._ Geid*

home * noocp quarterly report home » advocacy home » advocacy

R Advocacy XY,

Welcome to the Advocacy section of the Quarterly Report! Your site's responses from last quarter are displayed belovs. If an answer needs to be updated to reflect this quarter’s

Fiwing cDi00 Tosks data, please change the appropriate ansver below. The reporting period for this quarter is from 10/01/10 through 12,/231/10. If you need to exit a section anytime before
B Compatinlly ing it, please be sure to click on the SAVE button betore exiting your browser,
aCORE
Question detads
e

1-A. Please nlsnllh! any mnnudmns or collaborations (Incal state and national ) made with advocacy organizations in lhe area of Policy. = [Requlred]
Please enter text here. (Framp E & letrer M CAMRAIG Knmen for the Cure th expand coverage of clin als in the ctate =

For free text
input questions

<:| like those listed

here in 1-A and

1-B. Please identify any connections or collaborations (local, state and national) made with advocacy organizations in the area of Fundin: 1'B, please be as

wolleburations made with advecacy organizativons in te area v FJIu

Please e

o - » fvon F k, race 5
w ) connections or :JIIcJ;'c'-o's m, J:c : J:c or :I '\:Lctc: n the ::cILc I '|cI ':g : a5 . I_":_I:: T B detalled’ yet
ST <:| succinct, as
il Canen Ressanch possible.
In Vive Inaging
Tiszue Banks and Pathology I
Tecls
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4.2.3 - Free Text, Dependent Answers

In the case of this question type, the answer is dependent on whether you selected “Other” in the
previous question. If you selected “Other”
following question.

, you would explain your answer choice in the text box in the

_ home 3 retcn Quarterly report home > dispanties home » daparbes
L-—s‘:—-_ Disparities G0z
e
9_”f to the Di s section of the Quarterly Report! Please enter your responses to the following questions. The reporting peried for this quarter is from 10/01/10 through
Py oaB0R oo 12/31/10. If you need to exit the section anytime before completing it, please be sure to click on the SAVE butten before exiting your browser. In addition to completing this
ol Compatidty section, you must also provide o leted Disparities Patient Navigation and Screening Table and Disparities Community Partnerships Table. These tables will be emailed to you
COLORE by SAICF. They will include the answers you submitted last quarter, Please make any changes to reflect this quarter’s information, save the Excel file and then e-mail the
= completed file to Anjali Kastorf at kastorf_anjali@bah.com. The e-mail with this table MUST be received by 12 AM EST of the Quarterly Report submission deadline in order to be
accepted.
Data Srarrg
: Bl Coaston detads
Frowiesge Certers 1 A 'Mul twes ul' s:mnm activities have eccurred during the last quarter? » [Required)
Servee Provdms If you answered “Other” to a previous
TPt I© Community events .
re health fairs question, please enter the follow-up
ibss— I wtreach/educatio q fems F "
= L oo s g information in this text box.
e - " Qther (Please explain in Question 1-8)
Coman Workspaces
o Treke 1B 1 m busmﬂd Otl\n' e Quﬂthn l_-l. :.ahaw Id.mlilr other ulpn of screening activities that have occurred, « (Pegured)
— Wncagenert of SCrbeng Sctvwies have ocoured, please sater WA
Ftegrate Cancer Ressarch
I Vivo gy
Tiasue Bariy wrd Palhoiogy
Tooks
Crony Culing Workspaces
Aechiock 2 A WM mmm are Inhe -wa at your site to increase screening in minority and underserved populations? » (Requred)
;‘x & A v I Community mm committees
e pE— r Eo-mm outreach |
Duts Sharing § Mielechual I Com et i
Caghel ™ Health fairs
3 Tty [~ Patient navigation

I Screening events

https://cabig.nci.nih.gov/cadet
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If you did not select “Other” in the previous question, you would enter N/A in the text box in the
following question. This is a very important requirement, as program management needs to understand
that you intended to leave the question blank and did not simply miss it. For that reason, all questions
in this report are required.

National Cancer Institute 5. Natinal Instautes ofHealth | w
®caBiG o .
home 2 oo guarterly report bome @ dispanites home » disparities
Disparities 50
Seng the s _— " " : ; i ; 5
Welcome to the Disparities section of the Quarterly Report! Please enter your responses to the following questions. The reporting period for this quarter is from 10/01/10 through
Fidieg B0 Tocks 12/41/10. If you need to exit the cection anytime before completing it, please be sure to click on the SAVE button before exiting your browser. In addition to completing this
<aDN8 Compatily section, you must also provide a completed Disparities Patient Navigation and Screening Table and Disparities Community Partnerships Table. These tables will be emailed to you
CHORE by SAIC-F. They will include the answers you submitted last quarter. Please make any changes to retlect this quarter’s information, save the Excel tile and then e-mail the
— vompleled file L Anjali Kastor! ab kastorf_anjali@bah.com. The e-mail wills Uis Lable MUST be revejved by 12 &M EST of Une Quarterly Repurl submissivn deadline in vrder W be
_  accepted.
Dol Sty Note that
., Question details even When
[
Knorwiesty: Centers 1-A. What types of screening activities have occurred during the last of @ o
_mmm Please select all that apo the Other
THII\!T 7 L‘ommunfl\r events ) ChECk box |S
L y health faire
= [ ity outreachfeducation not SeleCted,
[ Outreach to primary care physicians <::I the user iS
Warkspaces 50 [~ Other (Please explain in Question 1-8) e
Dun ks requiread to
O 1k st 18 v anwered "0t b Quesion 1k leose ently el - e ter “NI/A” el s(feied)
e [ | &2 into the
0o gy following text
Tizgue Barks and Pafivology
o box.
Cruess Cullivng Wl

5.0 - Completing the Tables

On the NCCCP Quarterly Report home page, you will find instructions for how to access the Disparities
Patient Navigation and Screening Table, the Disparities Community Partnerships Table and the Clinical
Trials Data Collection Tool Table (as shown below).

The Disparities Patient Navigation and Screening Table and Disparities Community Partnerships Table
will be pre-populated with last quarter’s data and e-mailed to your site by SAIC-F.

You can access the Clinical Trials Data Collection Tool Table from the NCCCP Quarterly Report home
page, by clicking on the “Clinical Trials Data Collection Tool Table” link, which will take you to the Clinical
Trials and Disparities Tables Landing Page, from where you can access the Clinical Trials Data Collection
Tool Table. The Clinical Trials Data Collection Tool Table will be pre-populated with the previous
quarter’s data.

https://cabig.nci.nih.gov/cadet Page 16
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5.1 - Disparities Patient Navigation and Screening & Disparities Community
Partnerships Tables

The Disparities Patient Navigation and Screening Table and Disparities Community Partnerships Table
will be e-mailed to you by SAIC-F. These tables will be pre-populated with the previous quarter’s data.
Before completing the tables, please review the instructions found on the NCCCP Quarterly Report
home page. Please make any necessary edits to both of these tables to reflect this quarter’s data.
Once it has been updated to reflect this quarter’s data, please e-mail the completed table to Yvonne
Rempel (SAIC-Frederick) at yvonne.rempel@nih.gov.

At the time of submission please enter "Complete" or "Incomplete" in the text box below, depending on
whether the Disparities Patient Navigation and Screening Table and Disparities Community Partnerships
Table has been e-mailed to Yvonne Rempel.

Disparities Patient Navigation and Screening Table

In July 2011, the Patient Navigation and Screening Table was modified to include fields for reporting
OMB race/ethnicity categories. All sites were required to begin collecting race and ethnicity data
according to OMB guidelines effective April 2011.

éﬂ = (I Apriun2011 Disparities Patient |
=
- Home Insert Page Layout Formulas Data Review  View Acrobat
4 Cut Calibri 1 - |[A A | =3
53 Copy Ej
Paste I u =| |[o8 Merge & =
- J Format Painter b = — | 4
Clipboard = Fant Alignment Number
[ 81 - £ |
A B clole[rlefnf[i[s[k[c[m[n o P a
NCCCP Site Name:
5 Date:
2
nstructicns: Please enter the BREAST CANCER numbers for this quarter. If your site is not yet collecting the numbers according to race/ethnicity, please
3 enter patients in the "Not Reported/Data Not Available” columns. Enter EACH patient into both 'Race’ and 'Ethnicity’ categories.
» Race and Ethnicity
X Ethnicity
Race Categories ) Totals Must Equal
Categories
4 Each Other
= e
: -3 k]
Disease Type: Breast Cancer i3 i3
5 T (< T | = Total Total
£ Ak = |z o
¥ £|= = |2 | mace | Ethnicity
£ = 1] = 1]
z 28 2|8
= E212]= Z|2
i i B I\ T
= 2|28 ER R
z N g 218
5| . AR g|s
HAFE Z1El = 2%
EIELE 5|32 g |2
5 =EE EEl EIE R E Please be sure to enter OMB race and
Number of patients screened and navigated for .. . . .
resalution of sbnormal findings for bresst ethnicity information in the spaces
cancer (includes those without a cancer )
5 dizgnosis) o prOVIded.
Number of patients navigated during breast
7 Patient Navigation cancer treatment M 0 2]
Mumber of breast cancer patients navigated for L
8 survivorship care | 0
Number of patients navigated for a breast cancer N
diagnosis {screening, treatment, and/or
=l survivarship) [+] [s]
Number of individuals screened for breast
10 cancer o o
- . Number of individuals with abnormal breast
- Patient Screening N
11 cancer findings o o
Number of individuals with breast cancer
diagnoses [+] [s]
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Each patient requires two entries: one for race, and one for ethnicity. (These fields will be blank on the
table for the April — June 2011 reporting period.) Please note that the “Total” columns are locked; users
cannot enter numbers into the “Total” fields. The total numbers will be automatically tallied based on
the responses to the race and ethnicity category fields. The race total and the ethnicity total should
match.

Please update the pre-populated information pertaining to the number of patients navigated and
screened for each type of cancer (Breast, Prostate, Colon, Lung and All Other Cancers). Please note for
Lung cancer, you are only required to provide information about patient navigation. See the figure
below for a visual example of how to fill out the table.

A B
1 IE[uspilal:
= ;_""l”e of the Person Complefing the Table: </' Please be sure to provide this information
3 itle: . .
2 [E-mail: N in the space provided.
5 IDale:
Instructions: Please enter the numbers for this guarter for BREAST CANCER. NOTE: We will ask you to
numbers according to OMB race/ethnicity beginning April 1, 2011. In the interim, we encourage you t|
- race/ethnicity data for your own program use and to continue your progress in implementing OMB cg
Disease Type: Breast Cancer
T
MNumber of patients screened and navigated for
resolution of abnormal findings for breast cancer
2] {includes those without a cancer diagnosis)

Mumber of patients navigated during breast

9 ; N cancer treatment
Patient Navigation

Mumber of breast cancer patients navigated for
10 survivorship care

Total number of patients navigated for a Breast
Cancer diagnosis (screening, treatment, and/or
11 survivarship)

Mumber of individuals screened for breast

12

Please be sure to fill out the
s Patient Screenil Taphle for each of these tabs.

Tomoer or mmorvrouwals with breast cancer

uals with abnormal breast

14 diagnoses
15
16

L >II Breast Cancer Prostate Cancer Colon Cancer Lung Cancer All Other Cancer Types I ]

Please be sure to enter the information into each tab of the spreadsheet. For further instructions on
how to submit the table, please see the general instructions provided at the start of Section 5.1.

Disparities Community Partnerships Table

Once you open the table, please update the pre-populated information: review each community partner
with which your site collaborates, review the selected activities that those community partners help you
focus on and the selected populations that these partnerships serve. If “Other”, please specify in the
designated area.
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To make edits to your entries or to add new entries, please take note of the new format of the
Disparities Community Partnerships Table. You are now required to select “Yes” or “No” from a drop-
down menu for each NCCCP activity and population served by the community partnership. Also, please
enter “Yes” or “No” for each category of partnership for each community partner that is listed. See the
figure below for a visual example of how to fill out the table.

.

Which ROCCP program 1 the partner organization lecutes specifically on the

Phease liat the names of the actiibesare  |underservod, pleass select which of the following underserved|  Vhich category of pannanhip best describes sach thatis isted?
3 community pariners with which your | they MOST helping you e rackal and ethnic groups the organization seeves.
‘ e . Networking and inormation erchange
A cammnty pate 4 gefeed 51 Pt yoe P drodown | Flsace use the dep does bor i seiect Yig or Mo oy sach. Jaint peogram spoasorship
cpunrsion o g et agees | SSLELISCL Yo 0 o B Enouiion.
colaborate wih o NCCCP aden o | et of #ha NCCCP Progrgm 12 Qe pinaoe sopcdy = e Dober” colomy
mach o pudlc o support of the work Giriel :
of a beaBcaw or cancer ebabve. .
aaeciely mit 4 focus on mincety and O peais goecly s Lol ctteness ende o
5 s Forml miationship
(]
7 P
: et forf o i Coiumn Doy
i | Leved 1. Netwnriong dod 2. Joine Program Leved 7. Formal
i Indormuson Frchange - - L oegang
DOPONNG AGEOAIND ARy o gy fue e | NREIGRSND B 3
i § i inrmiation exchinge ko i a oy woU D
g i i~ Joenatt e g | crowiche soecifc serveRd b
T E AR el | i (]
: HHHEHHEHEME HHAL
10 1 mbricin Cancer So0ty ¥id | v | | | N Yid L
" > F |
: — .
i Z N[ | For each community partner, please select “Yes” or “No” from the
E— ~{ drop-down menu for each NCCCP activity and population served.
18 1
! If “Other”, please specify in the appropriate cell.

Once the Disparities Patient Navigation and Screening Table and Disparities Community Partnerships
Table have been completed, please e-mail a copy of the tables to Yvonne Rempel at SAIC-F
(yvonne.rempel@nih.gov). Note that these tables must be completed in order for the Disparities
section to be considered complete.
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5.2 - Clinical Trials Data Collection Tool Table

In order to access the Clinical Trials Data Collection Tool Table, please click on the “Clinical Trials Data
Collection Tool Table” link on the NCCCP Quarterly Report home page. Clicking this link will take you to
the Clinical Trials and Disparities Tables Landing Page, where you can access the Clinical Trials Data

Collection Tool Table.

alEi=l

e L - e g = Tk e

tnstructions for the Clinicsl Trisls Data Collection Tool Table

Click on this link to access the Clinical
Trials Data Collection Tool Table.

T ,,,c?:mh(.rmqm..c: Tatée will ba emaded to you by SAICF
T

et

Fiman| @ ety egerts i rat | 4 1 hamrater | ) tccer ot cotoetion. .. [ ™= @ 2=-0a

o -
B mmm

At the top of the Clinical Trials Data Collection Tool Table, you will find instructions and definitions to
guide you in answering the questions about your site’s clinical trials. Please read all the instructions and
definitions thoroughly and carefully before you begin filling out the table. Also, note that only those
trials NOT sponsored by the NCI should be included in this table. On the bottom half of the page you
will find the Clinical Trials Summary Table, which will contain all of the clinical trials information that you
have entered. Please note the Clinical Trials Data Collection Tool Table will be pre-populated with the
previous quarter’s trials.
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NCCCP Data Collection Tool Quick Reference Guide

RARE  National Cancer Institute

caB IG * Cancer Biomedil
b Informatcs Grid *

home » dinical trials and disparities tables
Clinical Trials and Disy

Sefting the Stage
Finding coBIGE Tools Instructions:
caBIGE Compatibity

Please enter only those tri T sponsored by the NCI, such as NCI Designated Cancer Center, industry / pharma, externally peer-reviewed and institutional trials as per the definitig]

caCORE
aGrid Please provide an update t carch studies open, and to the number of trials newly opened or closed, at any time during the quarterly reparting period at the cancer center by ang|
Data Sharing Reporting period: 07/01/10 - 09/30/1
————  Trial Number: Please enter Trial Number. (Example: AZ0000)
Events & Calenciar Trial Sponsor: Please select anly one a
Disease Site: Please select only one an i H H H
T e At the top of the Clinical Trials Data Collection Tool Table, you will
Knowiedge Certers Phase; Please select only one answer, . “ . » “ . e o
————————  Closed Trials: Please note if a trial close] ﬂnd |nStI’UCtIOI’lS and DefInItIOHS . Please read them Carefu”y
Setvice Providers Racial Minority Accrual for Reporting P ) L. )
— Ethnic Minority accrual for Reporting |- pefore entering clinical trials data.
Under-represented: If a patient crosse
1. Rural: Indicate how many participary<gT the sty Wers Rural pauents I no partepants Tall Mo tis Categary, please Malcate with & Zera.

2. Adolescents & Young Adults (15;
3. Elderly ; Indicate how many paj
Number of patients enrolled wi
Uninsured: Indicate how mai
Total Accrual: Provide the n

ndicate how many participants of the study were Adolescents & Young Adults (15-39), If no participants fall into this category, please indicate with 2
5 of the study were Elderly (= 65). If no participants fall into this categary, please indicate with a Zero,

nsurance coverage for clinical trials: Indicate how many particinants of the study lacked insurance coverage for clinical trials. If no participants fall into
ants of the study are uninsured. If no participants fall into this category, please indicate with a Zera.

f patients accrued to each protocol during this reporting period.

Clinical Trisks Management

Systems
Integrative Cancer Research Definitions:
In Yivo Imaging
Tissue Banks and Pathology Sponsor . ) )
Tools 1. NCI-Designated Cancer Center: Study designed and led by an investigator at an NCI-Designated Cancer Centar,
2. Industry/Pharma Trials: Design and implementation of the study is controlled by the pharmaceutical company.
3. Externally Peer-Reviewed Trials: R01s and P01s or other trial mechanisms funded by NIH or supported by other peer-reviewed funding organizations, such as the ACS, the Komen Foundat|
prar— 4. Institutional Trials: In-house, internally reviewed trials, including those collaborative studies conducted with industry sponsarship in which the center is a primary contributor to the design, i
fChitecture
Vocahularles & Common Data Primary Purpose of the Trial
Elements 1. Treatment: Protocol designed to evaluate one or more interventions for treating a disease, syndrome or condition
T 2. Supportive Care/Quality of Life: Protocol designed to evaluate one or more interventions where the primary intent is to maximize comfort, minimize side effects or mitigate against a decline
3. Prevention: Protocol designed to assess one or more interventions aimed at preventing the development of a specific disease or health condition
Data Sharing & Intelectual 4. Screening/Early Detection: Protocol designed to assess or examine methods of identifying a condition (or risk factors for a condition) in people who are not yet known to have the conditior|
Canlel tests for earlier or more accurate detection or diagnosis of d\sease‘_

Once you have read the instructions and definitions, click on the “Add Trial” link towards the bottom of
the page above the Summary Table (see below). This link will allow you to input data for a new clinical
trial to start populating the clinical trials table.

The Summary Table shown below is a consolidated display of all clinical trials information entered. From

this page you can either add a new trial by clicking on “Add Trial” at the top left of the Summary Table,
or you can edit the information of existing trials by clicking on “Edit Trial” on the left side of the trial you

would like to edit.
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Instructions on filling out the Summary Table:

1n the tahle below, to add a new trial for the reporting quarter, please dick an "add Trial" and input your information. Click an "Save" to save the information.
To edit an existing trial, please dick on the "Edit" button next to the trial you would like to edit. Click on the "Save” button to save the information.

Total number of rural patients accrued to NCI Research Base Trials (Cooperative Group treatment, prevention and cancer control trials and DCP prevention and cancer control trials) during this reporting period: Prc|
Total number of patients who lack insurance coverage for clinical trials accrued to NCI Research Base Trials ( Cooperative Group treatment, prevention and cancer control trials and DCP prevention and cancer contt|
in this reporting period.

Clinical Trials
Add Trial
Did trial Racial Minorities Accrued for This Period Ethnic Minorit
close during
this H
reporting
edie | ol | o0 Click on these links to add a new trial or Hor
Trial || Number Black or than || Met Nt Non-
A P . Asian || African White Reported/Patient || Reported/Data || Hispanic/Lating
to edit an existing trial. american pe | refused ot available Hispanic/L
please
indicate No
Edit X2x Externally
Trial Peer
reviewed
Trials
Edit AZ092Z Externally || Endocrine || Study || I Supportive 8 9 L] 67 54 9 1] [ 7 9 76
Trial Peer Title Care/Quality
reviewed of Life
Trials

When adding and editing trials, please follow the instructions provided at the top of the page where you
are entering / editing the clinical trials data. Please note that all questions are REQUIRED to be
answered.

Trial Number » [Reguired)

Clinlcal Trials Sponsar«|Raguired)

' WCI-Designsted Cancer Center
© Industry/Pharma Trials

= Externally Peer reviewed Trials
© Institutional Trials

Disease Site »[Requined)
 Breast
 Central Nereous System
 Endocrine

" Gastraintestinal
 Genitowrinary
 Gymocological
=
=
=
(&
~
=

Head & Neck . .
Hesataogic Input data for each trial by answering the
poreg guestions on this page.
Multiple Cancers
Diher

Trial Tithe » (Rogured)

Open Clinical Trials Phase s (Regured)
(ol |
oy
Lal ]
©fm
©om
Iy
Lal U]
 pilot
[T

Once you have added/edited all of the information for a trial, click on the “save” button. This
information is now saved in the Summary Table.
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Tndicate # accrued for this period,
7

Ethnic Minorities Accrued for this Period
Hispanic/Latino

Indicate # accrued for this period.

9

Mon-Hispanic/Latino
Indicate # accrued for this period,

76

Mot ReportedfPatient Refused
Indicate # accrued for this period.

&

Mot Reported/Data Not available
Indicate # accrued for this period.

a

Under-Represented

Rural

Indicate # accrued for this period.
2

Adolescents & Young Adults {15-39)
Indicate # accrued for this period.

56

Elderly (&ge; 65)

Indicate # accrued for this period,

5

Number of patients enrolled who lack insurance coverage for clinical trials
Indicate # accrued for this period.

[i]

Uninsured
Indicate # accrued for this period.

98

Accrual for This Reporting Period
Indicate Total # accrued for this period.,

Once you have made the changes to a
+sve |IEEEREE] <:| clinical trial, click on the “save” button.

Once you have added/edited and saved all of your clinical trials, you MUST enter the “Total number of
rural patients accrued to NCI Research Base Trials (Cooperative Group treatment, prevention and cancer
control trials and DCP prevention and cancer control trials) during this reporting period” and “Total
number of patients enrolled who lack insurance coverage for clinical trial accrued to NCI Research Base
Trials (Cooperative Group treatment, prevention and cancer control trials and DCP prevention and
cancer control trials) during this reporting period” into the Summary Table. Text boxes to input each of
these total figures can be found towards the bottom right hand corner of the Clinical Trials Summary
Table. The instructions for inputting these numbers can be found above the Clinical Trials Summary
Table.
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Instructions on filling out the Summary Table:

1n the tahle below, to add a new trial for the reporting quarter, please dick an "add Trial" and input your information. Click an "Save" to save the information.
To edit an existing trial, please click on the "Edit” button next to the trial you would ike to edit, Click on the "Save” button to save the information.

Total number of rural patients accrued to NCI Research Base Trials (Cooperative Group treatment, prevention and cancer control trials and DCP prevention and cancer control trials) during this reporting period: Pr
Total number of patients who lack insurance coverage for clinical trials accrued to NCI Research Base Trials ( Cooperative Group treatment, prevention and cancer control trials and DCP prevention and cancer cont
in this reporting period.

Clinical Trials
Add Trial

Did trial Racial Minorities Accrued for This Period Ethnic Minorit
close during
this | I I I I I I
i | mwa | TO address the text boxes at the lower right hand side of the Summary
Tl tmber) Table, follow the instructions provided here. Raporgioas | Hipaniciatnn | 10
Not available 1
TrNo, TSTaTeT
please
indicate No
Edit X2RC2N Externally
Trial Peer
reviewed
Trials

Once you have entered ALL of your clinical trial data and you are confident in the accuracy and
completeness of the information, and your Pl has approved the information, please click on the “Submit
Totals” button. If you have already submitted your answers to the Clinical Trials section’s non-table
guestions, you are now finished with data entry for the entire Clinical Trials section of the DCT.

You can download a copy of the Summary Table (as an Excel file) for your own records by clicking on the
“Download Excel File” link at the bottom of the page.

Did trial Racial Minorities Accrued for This Period Ethnic Minorities Accrued for this Period
close during
this
reporting
Primary period? If
Yes, please Native
Phase P“;"“‘,E i‘f prnp:lide fT”Da" Hawaiian Black or Kf’a ot ot Hon- ot not
the tria date closed. A']a'si”a”' or other || Asian | African White Dnae” Reported/Patient | Reported/Data || Hispanic/Lating Hl';"ammatm Reported/Patient || Reported/Data | Rural
(oY) | 0 pacific American aneg || Refused Hot available " Refused Mot available
1f No, Islander
please
indicate No
I Supportive g 9 9 &7 54 9 o B 7 9 bl & ) 7
Care/Quality
of Life
Total number of rural patients
accrued to NCI Research Base

Click on the “Download Excel
File” link to download a copy of
the Clinical Trials Summary
Table (in Excel format) for your
| Once you have saved all the clinical trials data, own records.

| please click on the “Submit Totals” button at the > I — I />

H bottom of the page.
Download Excel File I S
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6.0 - Saving Data into the NCCCP Data Collection Tool

If you can only finish entering data for part of a section in one sitting, you can click on the “save” button
and then return to that section at a later time without having to re-enter previously entered data.

15. Please select the reporting period. = (Required)
ease select only one answer

¢ 10/01/2010 through 12/31/2010

¢ 01/01/2011 through 03/31/2011

¢ 04/01/2011 through 06/30/2011

¢ 07/01/2011 through 09/30/2011

© 10/01/2011 through 12/31/2011

© 01/01/2012 through 04/13/2012

Click the “save” button if you need to save riormed.
your section (so that it can be finished later).

rtext here. If the inveice for the reporting period has been submitted, please enter N/A

eeeeeee t

7.0 - Submitting Data into the NCCCP Data Collection Tool

Once all the questions in a section have been completed by the user, reviewed and approved by the P,
users should click on the “next” button in order to submit the data to NCCCP.

15. Please select the reporting period. = (Required)
sse select only or er

¢ 10/01/2010 through 12/31/2010

© 01/01/2011 through 03/31/2011

¢ 04/01/2011 through 06/30/2011

¢ 07/01/2011 through 09/30/2011

¢ 10/01/2011 through 12/31/2011

© 01/01/2012 through 04/13/2012

16. Has the invoice for the reporting p
Please select Yes or No. Contractors are enc
 Yes

© No

d been submitted? = (Required)
aged to submit invoices on a quarterly basis, as s performed

17. If you answered “"No™ to Question 16, please provide an explanation. = (Required)
Please enter text here. If the invoice for the reporting period has been submitted, please enter N/&

Click the “next” button if you have completed answering all questions
<:| in a particular section and are ready to submit the section

This will take the user to the “submit survey” page (as seen below). At this point, please also ensure
that every question has been answered. For questions that may not apply to a site’s unique situation,
please refer to the question description below the bolded question text for any further directions or
definitions that may instruct the user on how to most accurately answer the question. Additionally,
please ensure that each question is answered with a valid answer. If an inputted answer is not valid
(i.e., a letter or word was entered when the question asked for an answer in the form of a number) the
DCT will notify the user of this discrepancy and will request that a valid answer be inputted.
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eI LOMNECIED TG 300 Wa [ STaTe: i arar
Setting the Stage home # nccep quartery report home # quartery report subcontractor contact information home
FiingcaB1G8 Tols Quarterly Report Subcontractor Contact Information Home
caBIGE Compatitalily
i Complete this survey
= You must dick the submit button at the bottom of this page finish the survey. After you dick the submit button at the bottom of the
r— page, you may not go back and edit the survey. If you wish to change your answers lick here to go back to the main page.
ata Shaning
Cvestts & Calendar 1. Please enter the subcontractor name.
GelingSuppot Community Cancer Center ||
Knowledge Centers 2. Mease enter the subcontractor address.
Senice Providers Community Cancer Center 1 Preserve Parkway Suite 200 Rockvile, MD 20852
Traming Mortel 3. Please enter the subcontract number.

6

4, Please enter the names and e-mail addresses of the people submitting the Subcontractor Contact Information section.
Anjali Kastorf kastorf_anjali@bah.com

— 5. Please enter the names and e-mail addresses of the people submitting the Advocacy section.

Erz s e Anjali Kastorf kastorf_anjali@bah.com

Systems

Integratve Cancer Research 6. Please enter the names and e-mail addresses of the people submitting the Biospecimens section.
— Anjali Kastorf kastorf_anjali@bah.com

In Vivo Imaging

Tissue Banks and Pathology 7. Please enter the names and e-mail addresses of the people submitting the Clinical Trials section.

Tooks Anjali Kastorf kastorf_anjali@bah.com

Once you have reviewed your answers, click on the “submit survey” button. Once you submit this
section, you will NOT be able to change your answers unless this section of the survey can be reset by a
member of the DCT help team.

11. Please enter the names and e-mail addresses of the people submitting the Organizational and Global Issues section.
Anjali Kastorf kastorf_anjali@bah.com

)
a
o 12. Please enter the names and e-mail addresses of the people submitting the Quality of Care section.
g Anjali Kastorf kastorf_anjali@bah.com

g

i} 13. Please enter the names and e-mail addresses of the people submitting the Survivorship and Palliative Care section.
Anjali Kastorf kastorf_anjali@bah.com

14. Please enter the date of the report (MM/DD/YYYY).
07/30/2010

15. Please select the reporting period.
Subcontract Year 1: Quarter 1 - 04/14 through 08/30

16. Has the invoice for the reporting period been submitted?
Yes

17. If you answered "No" to Question 16, please provide an explanation,
N/A

<:| Click the “submit survey” button if you have

reviewed the section and want to submit it.
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8.0 - Information about the NCCCP Data Collection Tool

The NCCCP Data Collection Tool was created in July of 2010 to provide an electronic means of
submitting and storing Quarterly Report data for all NCCCP sites. This tool will enable the 30 NCCCP sites
to enter data in a standardized format that can be quickly stored, accessed, and analyzed by both NCCCP
and NCI leadership. This tool utilizes an electronic format that allows for intermittent input and storage
of data prior to final submission of an NCCCP Quarterly Report. Upon submission of all Quarterly
Reports, an analysis will be conducted to identify trends in site activity and to guide future decision-
making regarding NCCCP requirements.

NCCCP Quarterly Reports are required contract deliverables that must be finalized by each of the 30
NCCCP sites on or before the following dates:

- November 15" (Quarter 1: 7/1-9/30/2010)
- February 15" (Quarter 2: 10/1-12/31/2010)
- June 15" (Quarter 3: 1/1-3/31/2011)

- August 15" (Quarter 4: 4/1-6/30/2011)

Please note that because the NCCCP Quarterly Report is a required contract deliverable, each site must
not only submit the report by the specified date, but must also answer every question within the Data
Collection Tool in order to satisfy their contractual requirement.

9.0 - Help and Support
If you have any problems navigating through the DCT, or experience any technical difficulties, please
contact Joy Beveridge (jbeveridge@mail.nih.gov), Deb Hill (hilldeborah@mail.nih.gov), or NCICB

Application Support at ncicb@pop.nci.nih.gov who will respond to your query within 24 hours.

You can also navigate to the “Help and Support” page by clicking on the “Help and Support” link on the
NCCCP Quarterly Report home page. On this page, you will find downloadable documents, as noted in
the screenshot on the following page: the Training Presentation Guide, a Quick Reference Guide, a
Training Manual, a set of Frequently Asked Questions, and an Editable Questions and Answers
Document. You will also find the e-mail addresses and phone numbers for key points of contact for any
questions and/or technical difficulties you have with the NCCCP DCT.
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Welcome to the Help and Support section of the NCCCP Data Collection Tool! Please refer to the information listed in this section if you want to the download the documents or if
you experience technical difficulties.

Instructions for downloading the Training Presentation Guide, the Quick Reference Guide, the Training Manual, the Frequently Asked Questions, and the Editable Questions and

Answers Document

1. Click on the appropriate links below to download the Training Presentation Guide, the Quick Reference Guide, the Training Manual, the Frequently Asked Questions and the Editable
Questions Answers Document,

2, You can save these files on your computer's desktop in order to access them later,

Downloadable Documents

= —
= Training Presentation Guide - This document provides information on how to use the NCCCP Data Collection Toal
» Quick Reference Guide - This document provides tips for navigating through the NCCCP Data Collection Toal.

= Training Manual - This document provides detailed infarmation for logging into the MCCCP Data Callection Tool, inputing information into the tool and navigating through the different
sections of the tool,

» Frequently Asked Questions - This document contains a list of questions frequently asked about the NCCCP Data Collection Tool

= Editable Questions and Answers Document - This is an editable word document containing a complete set of Questions from the NCCCP Data Collection Toal

Phone and Email Support
= ————
= Telephone support is available Monday to Friday, 8am - 8pm Eastern Time, excluding government holidays. fou may leave a message on the following phone numbers:

u Toll free number; 888-478-4423
= Local phone number: 301-451-4384

® You can also send an e-mail to Edncich@pop.hc nib.gov or Elkastorf aniali@bah.com briefly describing the issues you are experiencing. Please include your name and contact
information,

Strategic Level i

Data Sharing & Intellectusl
Captal

Documertation & Training

last maMEd 10-04-2010 10158 AM
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